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Guidelines for Appointing Interns
An intern is someone who, of their own free will, participates in a program without monetary or material reward, but receives academic credit for participation.  Interns differ from volunteers in that volunteers do not receive credit and participate for strictly altruistic reasons.  Interns are not covered by UW workers’ compensation and must provide their own coverage for accidents or injuries that occur while performing intern work.  Interns who are minors (less than 18 years old) require special consideration as described below.

The faculty sponsor/supervisor must complete the Intern Agreement Form which outlines the intern’s work schedule, activities or job duties to be performed, and expectations.  This form must be signed by both the intern and supervisor, and be returned to the departmental administrator.  If the intern is under the age of 18, please complete the Acknowledgement of Risk and Consent for the Treatment of Minor Interns form, which also requires a parent/guardian signature.
Supervision: 

· The faculty sponsor or another departmental employee designated by the supervisor (e.g. an advanced graduate student or post-doc), must be in the lab/work space with the intern.  With prior approval from the departmental Chair, this requirement may be waived for interns with exceptional experiences or abilities.

Safety and Training Requirements:

· It is the supervisor’s responsibility to instruct the intern that safety and safe working practices take priority over all other considerations in the work place.

· It is the supervisor’s responsibility to ensure that interns are made aware of, and comply with, all the safety considerations and requirements that a university employee engaged in the same activity would be subject to.

· The intern should not undertake any activity that requires special training, unless they can demonstrate that they have received that training and that the training is current.  This includes the operation or use of equipment or apparatus, together with any procedures needed to operate them.

Access to Labs:

· If an intern needs to be issued keys, please coordinate with your department administrator.  
Interns under age 18:

The University has well defined guidelines for interns classified as minors. More information can be obtained at http://www.washington.edu/admin/rules/APS/44.03.html and at http://www.washington.edu/admin/hr/polproc/emp-minors.html. The UW guidelines conform to the Washington State guidelines laid out in publication F700-022, which can be found at http://www.lni.wa.gov/ipub/700-022-000.pdf. These documents describe the records which must be kept, the hours that can be worked, and those specific activities that cannot be undertaken by minors of certain ages. The supervisor should be familiar with the contents of this publication before appointing interns who are minors.

In general, interns under the age of 18 must not do:
· Jobs using power-driven machines;

· Jobs with possible exposure to bodily fluids, or radioactive and hazardous substances;
· Jobs requiring specialized personal protective equipment;  

· Examples include jobs requiring: chemical or bio-protection suits, respirators, helmets, gas/vapor masks, welder’s gear;
· does NOT include jobs requiring: items meant only to protect clothing (e.g. aprons, lab coats), clean-room clothing, or items commonly used in lab classrooms, such as eye protection, hearing protection, gloves, or dust masks.

Further Washington State rules on appointing minors can be found at:

www.lni.wa.gov/WorkplaceRights/TeenWorkers/HiringMinors/NormalProcess/default.asp

More information on coverage for interns and the supervisors’ responsibilities is available by calling the Office of Risk Management, 206-543-0183 or by sending an email inquiry to: workcomp@u.washington.edu.
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